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AGREEMENT 
THIS AGREEMENT, made this 95 h a y  of oC-/dbf -, 2007, by and between the 
City of Cohoes, New York, hereinafter referred to as "CITY" and the Civil Service 
Employees Association, Inc., Local 1000, AFSCME, AFL-CIO, for the City Hall Clerical 
Unit of the Albany County Local 801, hereinafter referred to as "CSEAn; 
IN WITNESSETH WHEREAS, the parties desire to maintain harmonious relations 
and to work together for the public welfare, and desire further to establish equitable wage 
scales, and standards and conditions of employment, and to provide for collective 
bargaining and the arbitration of grievances and disputes, all in accordance with the Public 
Employees' Fair Employment Act of 1967; 
NOW THEREFORE, in consideration of the mutual covenants and agreements 
hereinafter contained, the City and the CSEA, acting through their duly authorized 
representatives, hereby agree as follows: 
ARTICLE I 
RECOGNITION 
Section 1. The Employer agrees that the CSEA shall be the sole and exclusive 
representative for all employees described in Article II for the purpose of collective 
bargaining and grievances. 
Section 2. The CSEA affirms that it does not assert the right to strike against the 
Employer, and it shall not cause, instigate, encourage or condone a strike. 
ARTICLE II 
COLLECTIVE BARGAINING UNIT 
Section 1. Included within the terms of this Agreement are regular full-time permanent 
and provisional employees who work in the following classifications: 
Clerk Acct. Clerk-Typist Secretary to the Assessor* 
Senior Clerk Library C1k.-Typist Sr. Legal Stenographer 
Principal Clerk Sr. Library Clk.-Typ. Stenographer 
Typist Library Aide Sr. Stenographer 
Senior Typist Computer Operator Special Project Coordinator 
Account Clerk Sr. Computer Operator Receptionist 
Sr. Account Clerk Sr. Acct. Clerk-Typ. 
*(When the position becomes vacant, it will leave the exempt class and become part of 
the classified service.) 
ARTICLE I1 / COLLECTIVE BARGAINING UNIT (CONTINUED) 
Section 2. Excluded from the terms of this Agreement are all managerial, supervisory, 
confidential and executive employees, non-clerical workers and part-time employees, i-e., 
those who work less than fifteen hours per. week. 
Section 3. The appropriateness of any newly created title as to inclusion or exclusion, 
from the bargaining unit shall be mutually agreed upon between the City and CSEA. The 
salary grade of any newly created bargaining unit position shall be mutually agreed upon. 
Section 4. No permanent employee shall be subject to layoff pursuant to Section 80 of 
the Civil Service Law unless all provisional, temporary, part-time or probationary 
appointees within the bargaining unit are laid off or displaced. In instances when a 
position is abolished which is held by 2 provisional appointees, the displaced employee 
shall be the last hired by the City. 
Section 5. The "layoff unit" for bargaining unit personnel shall be deemed to be City- 
wide. 
ARTICLE Ill 
DUES DEDUCTIONS 
Section 1. There shall be deducted from the wages of employees who are members of 
this Negotiating Unit who are not members of the CSEA the amount equivalent to the 
dues levied by CSEA and such sum shall be transmitted to the CSEA, provided however, 
this shall occur when the CSEA has established and maintained a procedure providing for 
the refund to any employees demanding the return of any part of the Agency Shop Fee 
Deduction which represents the employees' pro-rata share of expenditure by the CSEA in 
aid of political or ideological activities only incidentally related to the terms and conditions 
of employment. 
PROCEDURE FOR DEDUCTION: 
a) The Employer hereby agrees to make from the wages and salaries of every non- 
member of the Negotiating Unit an Agency Shop Fee deduction in the amount of 
dues levied by the Civil Service Employees Association, Inc., 143 Washington 
Avenue, Albany, New York 12224. 
b) The Employer agrees to send a list containing the names, addresses, Social 
Security numbers, department employed by, and dollar amounts paid by those 
Agency Shop employees along with separate Agency Shop Fee check. 
ARTICLE 111 1 DUES DEDUCTION (CONTINUED) 
Section 2. The Employer shall deduct from the wages of employees and remit to the 
Civil Service Employees Association, Inc., 143 Washington Avenue, Albany, New York 
12224 or CSEA's authorized agent, regular membership dues, and other authorized 
deductions for those employees who have signed the appropriate payroll deduction 
authorization permitting such deduction. The Employer agrees to deduct and remit such 
monies exclusively for the CSEA as the recognized exclusive bargaining agent for 
employees in this Unit. 
Section 3. Agency Shop Fee deductions will apply to part-time as well as full-time 
employees and such deductions will be paid by such part-time employees on a pro-rata 
basis. 
ARTICLE IV 
CSEA B U S ~ S S  
Section I. .The CSEA Officer or their designated representative shall be granted 
reasonable time off during the working hours with the approval of the Department Head to 
assist in the presentation of alleged or actual grievances or matters of contract 
interpretation. 
Section 2. The CSEA Officer or their designated representative shall be allowed time to 
solicit new membership as long as the work is not disrupted. 
Section 3. The CSEA shall provide the City the list of names of CSEA officers and/or 
other representatives. Such provision shall be on a yearly basis and/or whenever a 
change in an officer and/or designated representative occurs. 
ARTICLE V 
BULLETIN BOARDS 
The CSEA shall have the use of a single bulletin board at City Hall for the posting of 
notices relating to meetings and official business only. No notice shall be posted until it 
has been submitted to the Department Head. 
ARTICLE Vl 
PAST PRACTICE 
All existing rules, regulations, practices, benefits and general working conditions 
previously granted and allowed by the Employer -- unless specifically excluded by this 
Agreement -- shall remain in full force and effect during the life of this Agreement. 
ARTICLE Vtl 
SAVING CLAUSE 
Section 1. In the event that any provisions of this Agreement between the parties shall 
be held by operation of law or by a court or administrative agency of competent and final 
jurisdiction to be invalid or unenforceable, the remainder of the provisions of such 
agreement shall not be affected thereby but shall be continued in full force and effect. 
Section 2. It is further agreed that in the event any provision is finally declared to be 
invalid or unenforceable, the parlies shall meet within thirty (30) days on written notice by 
either party to the other to negotiate concerning the modification or revision of such clause 
or clauses. 
ARTICLE Vlll 
COMPENSATION 
Section 1. Effective January 1, 2007, employees covered by this Agreement shall be 
compensated in accordance with the attached salary increment Schedule "B-2" which 
reflects an increase of four (4.0%) percent over the salary schedule for the year ending 
December 31,2006. 
Section 2. Effective January 1, 2008, employees covered by this Agreement shall be 
compensated in accordance with the attached salary increment Schedule "B-3" which 
reflects an increase of four (4.0%) percent over the salary schedule for the year ending 
December 31,2007. 
Section 3. Effective January 1, 2009, employees covered by this Agreement shall be 
compensated in accordance with the attached salary increment Schedule "8-4" which 
reflects an increase of three point seven five (3.75%) percent over the salary schedule for 
the year ending December 31,2008. 
Section 4. Effective January 1, 2010, employees covered by this Agreement shall be 
compensated in accordance with the attached salary increment Schedule "B-5" which 
reflects an increase of three (3.0%) percent over the salary schedule for the year ending 
December 31,2009. 
ARTICLE IX 
APPLICATION OF SALARY INCREMENT SCHEDULE 
Section 1. All employees shall be placed on the salary increment schedule at the step 
which reflects years of service in classification and grade. Classification and grade shall 
be in accord with Schedule "A". 
ARTICLE IX / APPLICATION OF SALARY INCREMENT SCHEDULE (CONTINUED) 
Section 2. New employees shall start at the entrance step of the grade established for 
the position. The City may at its discretion grant credit for prior experience up to Step 2, 
said experience to be over and above the experience required for the position according 
to Civil Service specifications. 
Section 3. All employees shall be granted additional increments for satisfactory 
completion of a year of service up to Step 4, and longevity increments for satisfactory 
completion of seven years of service, ten years of service, twelve years of service and 
fifteen years of service. Increments shall become due on the employee's anniversary 
date. 
Section 4. In the event an employee is promoted, the promotee shall be placed at that 
step in the new grade which grants one full increment. Upon promotion, an employee will 
move along the salary schedule in the same manner as if they were not promoted. For 
example: Upon reaching Step 4, the promotee will wait a minimum of three (3) years 
before moving on to the seven (7) year longevity (provided the promotee has reached 
seven (7) years of service), and then proceed along the salary schedule according to the 
number of years between each step. 
Section 5, Employees shall be eligible for additional longevities as follows: 
17 Yrs. 20 Yrs. 23 Yrs. 26 Yrs. 
$1 750 $2000 $2500 $3000 
Longevities shall become due on the employee's anniversary date. 
ARTICLE X 
WORK DAY - WORK WEEK 
The regular workday shall be 9:00 AM to 4:00 PM with one (1) hour for lunch, Monday 
through Friday. Deviations to these workday work week hours shall only be made by 
mutual agreement. 
In addition to the above, the work hours of the Library shall be between the hours of 9:00 
a.m. and 5 0 0  p.m. on Saturdays. Assignment of hours at the library shall be on the basis 
of seniority. 
Section 1. All hours in excess of the regular workweek shall be compensated at the 
rate of time and one-half the regular hourly rate. However, upon mutual agreement 
between the employee and the Department Head, compensatory time off can be granted 
in lieu of cash payment. All overtime shall require prior approval of the employee's 
Department Head. 
Section 2. Any legal absences provided by this contract, (i.e., sick days, vacation days, 
personal days and free days), shall be considered as time worked for the purpose of 
computing overtime excepting holidays. 
ARTICLE XI1 
HOLIDAYS 
Section 1. All employees covered under this Agreement shall receive compensatory 
time off for each of the following holidays: 
New Year's Day 
Martin Luther King Day 
Lincoln's Birthday 
Washington's Birthday 
Memorial Day 
Independence Day 
Labor Day 
Columbus Day 
Veterans' Day 
Election Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve* 
Christmas 
(*When Christmas Day falls on a Tuesday thru Saturday). 
All employees who are in the CSEA bargaining unit known as the City of Cohoes Clerical 
Unit will be entitled to leave work at 1:00 p.m. On Good Friday each year, without any 
charge to accruals or loss of time or pay. On Good Friday each year employees in the 
Clerical Unit will not be entitled to a lunch hour but they will be permitted to eat lunch at 
their work stations. 
Section 2. An employee must work the day before and the day after the holiday to be 
entitled to holiday pay, unless contractual leave time has been granted. 
Section 3. If any of the above holidays fall on a non-work day, the employee shall be 
granted another day off. The day off shall be the day generally observed as the holiday in 
the community. 
ARTICLE XI1 / HOLIDAYS (CONTINUED) 
Section 4. If one of the above holidays falls within an employee's vacation period, the 
employee shall receive an additional day of vacation. 
Section 5. An employee required to work a holiday shall be paid at the overtime rate for 
the hours worked plus the holiday pay. 
ARTICLE Xlll 
VACANCIES AND PROMOTIONS 
Section 1. The job openings, vacancies and promotions which may occur in the 
classifications covered by this Agreement, provided an employee is qualified, competent 
and available to work, as determined by the Employer, shall be filled by seniority insofar 
as practicable, and shall also be subject to the applicable provisions of the Civil Service 
Law. 
Section 2. All job openings and vacancies which may occur in the classifications 
covered by this Agreement shall be posted on the Bulletin Board in the main lobby of City 
Hall at least five days prior to the position being filled and/or advertised. Each Department 
Head will notify the Civil Service Commission, which shall be responsible for the posting 
required herein. 
ARTICLE XIV 
DISCIPLINE 
Section 1. 
A. Prior to any disciplinary interrogation the employee shall be advised they are the 
subject of an investigation and shall be given written notice of their right to union 
representation. 
B. No employee shall be disciplined except for just cause. Such employee shall be 
served with a written notice of discipline and the specifications thereof together with the 
proposed penalty. Simultaneously, a copy of the notice shall be sent to the Unit President 
of the Association and the grievance Chairperson. 
a 
C. The concept of progressive and corrective disciplinary action shall be followed 
when imposing discipline. That is, discipline is designed to correct the employee's 
behavior, not merely to punish. The process of progressive discipline shall include 
counseling, oral reprimand, written reprimand, fines not to exceed $100.00 for related 
offense, demotions, suspensions or discharge. 
ARTICLE XIV 1 DISCIPLINE (CONTINUEDJ 
In certain instances it is acknowledged that progressive discipline may not be warranted. 
D. No removals of disciplinary action shall be commenced more than six months after 
the City has knowledge of the alleged acts giving rise to, the discipline. 
Section 2. Appeal from Proposed Disciplinary Action 
A. If the employee and/or the Association disagrees with the proposed disciplinary 
action, the Association may appeal the matter in accordance with Step 3 of the grievance 
procedure. If the Association is not satisfied with the response at Step 3, the Association 
may elect to submit the matter to arbitration by filing a Demand of Arbitration with the New 
York State Public Employment Relations Board (PERB) in accordance with its rules and 
procedures. The Demand for Arbitration must be filed within twenty (20) calendar days 
from receiving the Step 3 response or when the Step 3 response should have been 
received. 
B. If the Association appeals a disciplinary action within fifteen (15) work days at Step 
3 of the grievance procedure, the Employer may not impose such penalties until the 
matter is either settled at Step 3 or until the proposed penalty is upheld by the arbitrator. 
The employee may not be suspended prior to exhausting their appeal rights unless the 
employee's presence on the job would be hazardous to the employee, other employees or 
the public. 
In this case, the employee may be suspended after a meeting is held between the 
employee, the union representative, and the Mayor or his designee and the employee has 
the opportunity to reply to the charges against them. This shall be scheduled as soon as 
practicable. 
The employee may then be returned to the payroll unless the City believes the employee 
continues to be hazardous as described above. 
CSEA may then appeal the City's Step 3 response to arbitration as provided herein. 
If no appeal within the stated time frames is undertaken, and there has been no formal 
writlen extension of time granted by the employer, the penalty sought shall be imposed. 
C. All decisions rendered in such arbitration shall be final and binding. 
ARTICLE XIV / DISCIPLINE (CONTINUED) 
D. Binding arbitration shall serve as the only method of resolving challenges 
disciplinary action, hence, wholly replacing the statutory provisions provided in Section 
and 76 of the Civil Service Law. 
Section 3. A warning and/or reprimand shall be removed from an employee's file twelve 
(12) months from the date of issue provided there are no repeat violations for the same 
infraction extending the time period or there is a pending disciplinary hearing during this 
period. 
ARTICLE XV 
DISPUTES AND GRIEVANCES 
The established procedure .for processing contract disputes and grievances shall be the 
attached Schedule "C". The grievance procedure set forth herein will not be applicable to 
the termination or causes of termination of a provisional employee who has been 
employed by the City for less than six months. 
ARTICLE XVI 
HOSPITALIZATION 
Section 1 a. The City will provide for all employees hired before March 2, 1999, 100% of 
employees' and eligible dependents' health insurance coverage. The coverage and 
benefits to be provided shall remain equivalent to the plan@) currently in effect and as 
administered by the City's Administrator. A copy of said plan@) will be distributed to all 
bargaining unit employees upon request. The City will also offer Capital District Physicians 
Health Plan Avid Care 20, effective 7/1/07, with prescription co-pays of $10/$25/$40. 
There shall be no inpatient co-pay. 
Section 1 b. Effective May 1, 2003, employee deductibles for health insurance coverage 
will be as follows; 
$300.00 for individual coverage 
$400.00 for two people 
$500.00 for family coverage 
Employees shall be liable for co-pay on prescription drugs as follows: 
$5.00 for generic drugs and 
$20.00 for brand name drugs. 
There will be a formulary with a 60-day limit on generic drugs and a 30-day limit on brand 
name drugs. 
ARTICLE XVI / HOSPITALIZATION (CONTINUED) 
Employees will be required to obtain the generic version of any drug, if available. An 
employee may use the brand name drug only where medically justified as determined by 
the City Administrator. If an employee chooses to use the brand name instead of the 
available generic drug, the employee shall pay the difference in retail cost between the 
brand name and the generic drug in addition to the brand name co-pay. 
Section lc. Employees hired after 1/1/99 will pay ten (10%) percent of the health 
premium. Effective April 9, 2003, newly hired employees will pay twenty (20%) of the 
health premium. 
Section 2a. Effective January 1, 1999, the City will provide to all employees who retire 
and their spouses (unless legally separated or divorced) health insurance during 
retirement if the employee has twenty (20) years of service with the City, and is eligible for 
retirement under the New York State and Local Retirement System at the time they leave 
the employment of the City. If a retiree with twenty (20) years of service was contributing 
toward histher health insurance premiums during employment, such employee shall 
continue to pay the same percentage during retirement. If an employee was not 
contributing toward hislher insurance during employment, such employee shall not be 
required to contribute during retirement. 
Section 2b. Persons employed by the City as of May 7, 2007, shall be permitted to 
receive health insurance upon retirement if he/she has worked fifteen (15) consecutive 
years for the City and they have reached the minimum age of retirement as set forth in the 
New York State and Local Retirement System at the time they leave the employment of 
the City. Such persons shall contribute toward the cost of their health insurance in the 
same percentage as the City requires non-union retirees to contribute pursuant to Chapter 
56, Article VII of the Cohoes City Code, but in no case less than the percentage the retired 
employee was required to pay at the time of retirement. Such persons are only eligible for 
individual coverage, but may purchase coverage for a spouse by paying the full cost of 
same. 
Persons not employed by the City as of May 7, 2007 shall not be eligible to receive health 
insurance upon retirement after working fifteen (15) consecutive years for the City. Such 
employees must comply with the requirements of Section 2(a) to receive health insurance. 
Section 2c. The coverage to be provided to retirees will be the same as active 
employees. 
Section 3. The City shall pay the following amounts to an employee with alternative 
health coverage who chooses not to participate in any City offered health insurance plan: 
Family = $3370 
Two Person = $2520 
Individual =$I  260 
ARTICLE XVI / HOSPITALIZATION (CONTINUED) 
The election shall be made in November of the year prior to the year for which the 
employee intends to opt out of the available health insurance plans and the above- 
referenced amount shall be paid in December of the year for which the employee has 
chosen not to participate. Members must opt out of participation in the programs offered 
by the City for the entire year. However, members who have opted out during any year 
shall have their insurance reinstated if they no longer have other coverage. In such 
circumstances, the member shall receive a pro-rated payment. Any member opting out 
must provide proof of alternative coverage. Retirees may opt out at the same rates. 
Section 4. The City of Cohoes and CSEA agree to continue to explore alternatives to 
the prescription coverage provided by both the City's Administrator and CDPHP. 
ARTICLE XVll 
DENTAL AND VISION COVERAGE 
Section 1. The City shall pay to the CSEA Employee Benefit Fund the premium rates 
for the "Dutchess" Dental Plan and the Platinum Vision Plan for employees and their 
dependents. 
Section 2. The City agrees to pay the premium for all employees up to $1.28 for 
transition lenses as part of the CSEA EBF Platinum Vision Plan. 
Section 1. The City shall continue the NYS Retirement Plan known as 75-i, the 1/60th 
non-contributory plan, except that Tier Ill employees are to have only that coverage as is 
applicable to Tier Ill. The City agrees to implement 75i for all Tier Ill and Tier IV 
employees only if New York State mandates it. 
Section 2. Upon retirement or death, each employee shall receive one (1) day's pay for 
each year of continuous service up to fifteen (15) years, and two (2) days' pay for each 
year of continuous service over and above fifteen (1 5) years. 
Section 3. The City shall provide to all eligible employees the 41-J Rider of the New 
York State Retirement Plan. 
Section 1. Employees with one year or more of continuous service shall be entitled to 
ten working days' vacation; employees with more than three years of continuous service 
shall be entitled to fifteen working days' vacation. 
Section 2a. Effective January 1, 1987, employees with five (5) or more years service 
with the City shall receive additional vacation credits as follows: 
Years of Service 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
Additional Vacation Credits 
1 day 
2 days 
3 days 
4 days 
5 days 
6 days 
7 days 
8 days 
9 days 
10 days 
Section 2b. New employees hired after January 1, 1999, with one year or more of service 
shall be entitled to ten (10) working days vacation; employees with more than five (5) 
years of continuous service shalt be entitled to fifteen (15) working days vacation; and 
employees with more than ten (10) years of continuous service shall be granted an 
additional one day's vacation, as follows, for each year of service over and above said ten 
years: 
Years of Service ' Additional Vacation Credits 
11 1 day 
12 2 days 
13 3 days 
14 . 4 days 
15 5 days 
16 6 days 
17 7 days 
18 8 days 
19 9 days 
20 10 days 
Section 3. Choice of vacations shall be by seniority within the department. 
ARTICLE XIX / VACATIONS (CONTINUED) 
Section 4. The vacation schedule for each department shall be approved by the 
department head no later than April 1st of each year. Thereafter, changes in the approved 
vacation schedule shall be made only by mutual consent of the department head and the 
employee affected by the schedule change. 
Section 5. All vacations should be taken in the calendar year during which the 
employee becomes entitled thereto. However, an employee may carry over no more than 
five (5) vacation days from one year to another without permission from the Department 
Head. 
Section 6. Upon an employee's termination after having completed one year of service, 
the City shall pay said employee any earned and accumulated unused vacation credits, 
excepting that such payment shall not be made in the event the employee is discharged 
because of misconduct. 
ARTICLE XX 
SICK LEAVE 
Absence from duty by an employee of the City of Cohoes, by reason of their sickness or 
disability in the employee's immediate family, shall be paid for as provided in this section 
and not otherwise. Absence from duty for such reasons, if duly granted by the department 
head, shall be considered and known as "sick leave". The following regulations shall 
govern such absence from duty: 
Section 1. Employees hired before January 1, 1999 shall be granted sick leave with 
pay of one and one-half (1 112) working days per month or 18 working days per year. 
Section 2. New employees hired after January 1, 1999 shall be granted sick leave with 
pay of one (1) working day per month or 12 days per year. 
(NOTE: The changes in paragraph "b" above shall be contingent upon City Ordinance 
#57 of 1995 being amended to reflect the same). 
Section 3. Effective January 1, 1985, the working days a year to be allowed an 
employee for sick leave with pay may hereafter be accumulated at the above mentioned 
rate without limit and may be kept to their credit for future sick leave with pay. 
Section 4. Upon becoming sick or disabled, an employee by virtue of employment or 
service after the effective date of this regulation may, during their sickness or disability, be 
granted sick leave with pay to the extent of the unused sick leave time which has 
accumulated. 
ARTICLE XX / SICK LEAVE (CONTINUED) 
Section 5. Where an employee because of sickness or disability is required to remain 
away from their employment beyond their sick leave allowance, the department head in 
their judgment may petition the Common Council that additional sick leave with pay be 
granted due consideration being given to the employee's attendance record and 
performance on their job, and service prior to the effective date of this regulation. 
However, in no case shall sick leave with pay be granted to any such person in excess of 
30 days in any one calendar year. 
Section 6, Allowable and allowed sick leave time shall be considered for all purposes of 
continuous service but, in the event of retirement, separation or death of any employee, 
for any employee on the payroll as of December 31, 1990, the City shall make to the 
employee or beneficiary a lump sum payment for all accumulated sick leave credits up to 
a maximum of ninety (90) days. (Payable once to any given employee). The employee 
may also opt to receive the payout over two (2) years. 
For employees hired after January 1, 1991, the City shall provide payment for unused, 
accumulated sick leave credits up to ninety (90) days upon an employee's retirement or 
death. 
Section 7. Where an employee receives compensation under the Workers' 
Compensation Law on account of disability, they shall elect in writing whether they desire 
to have sick leave with pay during the period of disability for which they receive 
compensation. Such writing must be filed with the department head. In the event that they 
elect to take sick leave with pay during such disability, they shall, for the period of their 
disability not exceed their accumulated and unused sick leave time, be paid the difference 
between what they receive as compensation and their regular rate of pay. The money 
which they are so paid shall be divided by their daily pay rate and the resulting number of 
days deducted from their accumulated sick leave time. 
Section 8. The department head may require a physician's certificate for any absence 
of more than three (3) days. Where the illness or disability is of long duration, a 
physician's certificate may be required for each ten (10) days of continuous absence. In 
any case, the department head may require an examination by a physician, or other 
acceptable evidence that the illness is bona fide. 
Section 9. It shall be the duty and responsibility of each and every employee to contact 
their department head on the initial day of each illness. 
Section 10. In any case, the department head may require an examination by a 
physician, or a physician's letter, certifying that the illness was bona fide and that the 
employee may report to their designated position without fear of further aggravation or 
injuries. 
ARTICLE XX / SICK LEAVE (CONTINUED) 
Section 11. Effective January 1, 2007, employees who utilize sick leave in accordance 
with the following schedule shall receive a payment during the following January as 
follows: 
Sick Leave Hours Used Payment 
0 - 24 hours $300 .OO 
24.1 - 40 hours $175.00 
Section 12. The City of Cohoes agrees to pay New York State Disability Insurance for all 
employees. 
Section 1. Employees shall be entitled to five (5) working days a year with pay for 
personal leave, said personal leave to be used by the employee for any purpose which 
they may see fit. Said personal leave, if not used during the year shall not be 
accumulative. Newly hired employees shall receive a pro-rated amount of personal leave 
until the end of the first calendar year of their employment. 
Section 2. Allowable and allowed personal leave time shall be considered for all 
purposes as continuous service, but, in the event of resignation or discharge of any 
employee, their unused personal leave time shall be canceled and not paid for. 
Section 3. It shall be the duty and responsibility of each and every employee to contact 
their department head at least one day in advance of each absence for personal leave for 
any reason other than death or sickness in the family. In the event of death or sickness in 
the family, the employee shall contact their department head on the initial day of each 
absence. 
ARTICLE XXll 
FREE LEAVE DAYS 
Section 1. All employees covered under this agreement shall have one calendar day off 
with pay to be known as "Free Leave Day" to be used by the employee for any purpose 
which they may see fit and shall be in addition to the vacation leave, sick leave and 
personal leave set forth herein. 
Section 2. In the event that an employee does not use said Free Leave Day during the 
calendar year, then and in that event, the City shall pay the employee for said day at the 
end of the first pay period of the succeeding year. 
ARTICLE XXlll 
BEREAVEMENT LEAVE 
Section 1. Employees shall be granted three (3) days bereavement leave with pay in 
the event of a death in the immediate family. Immediate family shall be defined as spouse, 
child, mother (natural or step), father (natural or step), brother, sister, grandparents, son or 
daughter-in-law, mother-in-law, father-in-law, grandchild, or any blood relative residing in 
the employee's household at the time of death. Such bereavement leave shall commence 
the day following death. 
Section 2. One (1) day bereavement leave with pay shall be granted in the event of the 
death of a brother-in-law or sister-in-law, aunt, uncle, cousin, niece or nephew for the 
purpose of attending the funeral. 
Section 3. Bereavement leave time shall be considered for all purposes as continuous 
service. In the event additional time is needed, the employee shall be required to use 
other leave credits. 
ARTICLE XXIV 
UNIFORM - CLOTHING ALLOWANCE 
The City agrees to provide a uniform allowance of $625.00 per year per employee. 
ARTICLE XXV 
DUE PROCESS HEARING PROCEDURE 
Where, because of statutory mandate or judicially imposed mandate, the Employer is 
required to hold a due process hearing, the Employer and CSEA agree to use PERB 
procedures for the selection of the hearing officer. 
ARTICLE XXVl 
FAMILY AND MEDICAL LEAVE OF ABSENCE POLICY 
Section 1. PURPOSE 
To outline the conditions and procedures under which an employee may request time off 
for a limited period, as required by the federally enacted Family Medical Leave Act. 
(" FM LA 'I) 
Section 2. DEFINITIONS 
A. "Family and/or medical leave of absence" shall be defined as an approved absence 
available to eligible employees for up to twelve weeks of leave per year under particular 
circumstances. Leave may be taken: 
ARTICLE XXVl /FAMILY AND MEDICAL LEAVE OF ABSENCE POLICY (CONTINUED) 
-Upon the birth of the employee's child, 
-Upon placement of a child with the employee for adoption or foster care, 
-When the employee is needed to care for a child, spouse or parent who has a serious 
health condition, or 
-When the employee is unable to perform the functions of hidher position because of a 
serious health condition. 
Note: that an employee's entitlement to leave for the birth, adoption or placement for 
foster care expires at the end of the 12 month period beginning on the date of birth or 
placement unless the employer permits a longer time. 
B. "A serious health condition" will be defined as any illness, injury, impairment or 
physical or mental condition that involves (but may not be limited to) the following: 
1. any period of incapacity or treatment in connection with, or following, inpatient care in a 
hospital, hospice or residential medical care facility, 
2. any period of incapacity that requires absence from regular daily activities of more than 
three days and that involves continuing treatment by (or under supervision of) a health 
care provider. 
C. "Leave" time may be paid or unpaid, see discussion below. 
Section 3. RESPONSIBILITY 
Each department head is responsible for ensuring that this policy is communicated to the 
employees. Questions regarding the intent and interpretation of this policy shall be 
directed to the Off ice of the Corporation Counsel. 
Section 4. SCOPE: 
The provisions of this policy shall apply to all covered family and medical leaves of 
absence for any part of the twelve (12) weeks of leave to which the employee may be 
entitled. 
Section 5. ELIGIBILITY 
To be eligible for leave under this policy, an employee must have been employed for at 
least twelve (12) months and must have worked at least 1250 hours during the twelve 
month period immediately proceeding in the commencement of the leave. 
ARTICLE XXVl I FAMILY AND MEDICAL LEAVE OF ABSENCE POLICY (CONTINUED) 
Section 6. LEAVE OF ABSENCE: PAID OR UNPAID 
A. For the adoption, or birth or care of child, parent or of a spouse, an eligible employee 
must use accrued vacation, personal leave time and sick time. 
0. For an eligible employee's own serious health condition, the employee must use all 
accrued leave time, including accrued sick leave. 
C. In the event the eligible employee has no accrued leave to hislher credit, the leave 
provided under this policy will be unpaid. 
Section 7. EXTENSION OF LEAVE 
In the event an employee requires leave in excess of the 12 week maximum described 
herein, the department head, at the department head's discretion, may provide additional 
leave. The employee will be responsible for their medical coverage during any extended 
leave. 
Section 8. PERMISSION AND DOCUMENTATION 
A. The employer will require medical certification to support a claim for leave for an 
employee's own serious health condition or to care for a seriously ill child, spouse or 
parent. For the employee's own medical leave, the certification must include a statement 
that the employee is unable to perform the functions of hislher position. For leave to care 
for a seriously ill child, spouse or parent, the certification must include an estimate of the 
amount of time the employee is needed to provide care. The employer may require a 
second medical opinion and obtain periodic recertifications (at its own expense) only when 
the employer has reason to doubt the initial medical certification. If  the first and second 
opinions differ, the Employer, at its own expense, may require the binding opinion of a 
third health care provider, approved jointly by the Employer and the employee. 
6. If medically necessary for a serious health condition of the employee or hisfher 
spouse, child or parent, leave may be taken on an intermittent basis. Intermittent leaves 
are not permitted for birth or adoption, unless otherwise agreed upon by the parties. 
C. Spouses who are both employed by the Employer, are entitled to take a total of twelve 
(12) weeks of leave (rather than twelve (12) weeks each) for the birth or adoption of a 
child or for the care of a sick parent. 
ARTICLE XXVl IFAMILY AND MEDICAL LEAVE OF ABSENCE POLICY (CONTINUED) 
Section 9. NOTlFlCATlONS AND REPORTING REQUIREMENTS 
A. When the need for leave is foreseeable, such as the birth or adoption of a child, or 
planned medical treatment, the employee must provide reasonable prior notice, and make 
efforts to schedule leave so as not to disrupt operations of the Employer. In cases of 
illness, the employee will be required to report periodically on hidher status and intention 
to return to work. 
B. The term "reasonable prior notice" shall mean "not less than thirty (30) days notice or 
as soon as practicable." 
Section 10. COVERAGE 
A. Family leaves may be granted for up to twelve (12) weeks during any twelve (12) 
month period. 
B. The Employer may deny reinstatement to an employee who fails to produce a "fitness- 
for-duty" certification to return to work. This requirement applies only where the reason for 
the leave of absence was the employee's own serious health condition. 
C. Employees on authorized family leaves will be covered for those medical, dental, and 
other health insurance benefits (with the exclusion of any employee contributions, which 
must begin prior to family leave) under which they were covered prior to their leave. 
D. In the event that an employee elects not to return to work upon completion of an 
approved unpaid leave of absence and the. employee so notifies the Employer, the 
Employer may recover from the employee the cost of the premium paid to maintain the 
employee's health insurance coverage, except when the family and medical leave is paid. 
Section 11. PROCEDURES 
A. Completion of Request for Family and Medical Leave of Absence 
Notice: A request for Family and Medical Leave of Absence must be originated 
in duplicate by the employee utilizing the approved form. This notice should 
be completed in detail, signed by the employee, submitted to the department 
head for proper approval, and forward to the Office of the Corporation 
Counsel. If possible, the notice should be submitted thirty (30) days in 
advance of the effective date of the leave. 
ARTICLE XXVl /FAMILY AND MEDICAL LEAVE OF ABSENCE POLICY (CONTINUED) 
6. All requests for family and medical leaves of absence due to illness will include the 
following information: 
Sufficient medical certification stating: 
1) The dateon which the serious health condition commenced; 
2) The probable duration of the condition; 
3) The appropriate medical facts within the knowledge of the health care provider 
regarding the condition. 
C. In addition, for purposes of leave to care for a child, spouse, or parent, the medical 
certification should give an estimate of the amount of time that the employee is needed to 
provide such care. 
D. For purposes of leave for an employee's own illness, the medical certification must 
state that the employee is unable to perform the functions of hidher position. 
E. In the case of certification for intermittent leave for planned medical treatment, the 
dates on which such treatment is expected to be given and the duration of such treatment 
must be stated. 
Section 12. RETURN TO DUTY 
An employee returning from leave as covered by this policy is entitled to the same position 
held when leave began. 
Section 13. EFFECT OF LABOR AGREEMENT 
It is the intent of the employer to provide, the standards as articulated in the federal FMLA 
and as detailed herein. 
Section 14. CHANGE IN POLICY 
The City reserves the right to modify this policy as necessitated by law. 
ARTICLE XXVll 
MtSCELLANEOUS 
Section 1. The City and CSEA agree to continue to explore the implementation of a 
time management security system. 
ARTICLE XXVlll 
LEGISLATIVE ACTION 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF 
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS 
IMPLEMENTATION BY AMENDMENT OR LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE 
LEGISLATIVE BODY HAS GIVEN APPROVAL. 
ARTICLE XXVlX 
DURATION 
This contract shall become effective January 1. 2007 and shall continue in effect until 
December 31, 2010. Both parties agree to reconvene by September 15, 2010 for the 
purpose of negotiating a new agreement. In the event a new contract is not agreed to, the 
provisions of this contract shall continue in effect until such new agreement is reached. 
IN WITNESS WHEREOF, the parties here to have executed this Agreement this day 
of O&obot ,2007. 
CITY b COHOES CITY OF COHOES CLERICAL CSEA UNIT 
- 
NEGOTIATING TEAM MEMBER 
N@TIATING TEAM MEMBER 
GRADE 
1 
SCHEDULE "A" 
CLASSIFICATION - GRADE 
TITLE 
Clerk 
Typist 
Library Clerk-Typist 
Library Aide 
Receptionist 
Account Clerk 
Account Clerk-Typist 
Stenographer 
Secretary to the Assessor 
Special Project Coordinator 
Senior Clerk 
Senior Typist 
Computer Operator 
Senior Library Clerk-Typist 
Senior Account Clerk-Typist 
Senior Account Clerk 
Senior Stenographer 
Senior Computer Operator 
Principal Clerk 
Senior Legal Stenographer 
Grade 
Schedule 8-1 
2006 Salary Increment Schedule 
lncrement Entrance Step 1 Step 2 
18275 
19184 
201 44 
21 1.1 9 
22 1 42 
23209 
24347 
26236 
27752 
29398 
31 128 
32939 
34856 
3691 9 
Step 3 
19140 
201 06 
21 108 
221 31 
23200 
2432 1 
255 1 5 
27496 
29084 
3081 6 
32627 
3451 5 
36502 
38659 
Step 4 
20005 
21 028 
22072 
231 43 
24258 
25433 
26683 
28756 
304 1 6 
32234 
341 26 
3609 1 
38148 
40399 
7 Year 
20870 
21 950 
23026 
241 55 
2531 6 
26545 
27851 
300 1 6 
31 748 
33652 
35625 
37667 
39794 
42 1 39 
10 Year 12 Year 1'5 Year 
Grade 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
Increment Entrance 
Schedule B-2 
2007 Salary Increment Schedule 
Step 1 
18107 
18993 
19937 
2091 1 
21927 
22980 
241 06 
25975 
27477 
29099 
3081 4 
3261 7 
34539 
36587 
Step 2 
19007 
19952 
20929 
2 1 963 
23027 
241 36 
25321 
27285 
28862 
30574 
32373 
34256 
2625 1 
38397 
Step 3 
19907 
2091 1 
21 921 
2301 5 
241 27 
25292 
26536 
28595 
30247 
32049 
33932 
35895 
37963 
40207 
Step 4 
20807 
21 870 
229 1 3 
24067 
25228 
26448 
2775 1 
29905 
31 633 
33524 
3549 1 
37534 
39675 
4201 7 
7 Year 
21 707 
22829 
23905 
251 19 
26327 
27604 
28966 
31217 
3301 8 
34999 
37050 
391 73 
41387 
43827 
12 Year 
23507 
24747 
25889 
27223 
28527 
2991 6 
31 396 
33835 
35787 
37949 
401 68 
4245 1 
4481 1 
47447 
15 Year 
Grade 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
lncrement Entrance 
Schedule 8-3 
2008 Salary lncrement Schedule 
Step 1 Step 2 Step 3 Step 4 7 Year 10 Year 
2351 1 
24737 
25895 
2721 7 
28524 
29909 
31 391 
33824 
35776 
37933 
40151 
42447 
44820 
47460 
12 Year 
24447 
25734 
26927 
2831 1 
29668 
31111 
32655 
351 86 
372 1 6 
39467 
41 772 
44 1 52 
46600 
49342 
15 Year 
25383 
2673 1 
27959 
29405 
3081 2 
3231 3 
3391 9 
36548 
38656 
Grade 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
lncrement Entrance Step 1 
19537 
20494 
21512 
22563 
23659 
24795 
2601 0 
28027 
29647 
31 398 
33248 
35 193 
37267 
39477 
Step 2 
20508 
21 529 
22582 
23698 
24846 
26042 
2732 1 
29440 
31 141 
32990 
34930 
36961 
391 14 
41 430 
Step 3 
21 479 
22564 
23652 
24833 
26033 
27289 
28632 
30853 
32635 
34582 
3661 2 
38729 
40961 
43383 
Schedule 6-4 
2009 Salary lncrement Schedule 
Step 4 
22450 
23599 
24722 
25968 
27220 
28536 
29943 
32266 
341 29 
361 74 
38294 
40497 
42808 
45336 
7 Year 
2342 1 
24634 
25792 
- 
271 03 
28407 
29783 
31 254 
33679 
35623 
37766 
39976 
42265 
44655 
47289 
10 Year 
24392 
25669 
26862 
28238 
29594 
31 030 
32565 
35092 
371 17 
39358 
41 658 
44033 
46502 
49242 
12 Year 
25363 
26704 
27932 
29373 
30781 
32277 
33876 
36505 
3861 1 
40950 
43340 
45801 
48349 
51195 
15 Year 
Schedule 8-5 
201 0 Salary lncrement Schedule 
Grade Increment Entrance Step 1 Step 2 Step 3 Step 4 7 Year 10 Year 12 Year 15 Year 
SCHEDULE "C" 
DISPUTE AND GRIEVANCE PROCEDURE 
Section 1. Declaration of Principle 
It is the intent of the City and the Association that all grievances be resolved informally or 
at the earliest possible stage of this grievance procedure. However, both parties recognize 
that this procedure must be available without any fear of discrimination because of its use. 
Every employee shall have the right to present their grievance in accordance with the 
procedures provided herein, free from interference, coercion, restraint, discrimination or 
reprisal, and shall have the right to be represented at all stages of the grievance 
procedure. 
Section 2. Definitions 
a) A "grievance" shall mean any claimed violation, misinterpretation or inequitable 
application of the employment contract, existing laws, rules, procedures, regulations, 
administrative order or work rule or any other condition of employment which relates to or 
involves the employee. 
b) An "employee" shall mean any person in the unit covered by this Agreement. 
c) The "Association" shall mean the C.S.E.A. 
d) An "aggrieved party" shall mean the employee or group of employees who submit a 
grievance or on whose behalf it is submitted or the Association. 
e) "Days" shall mean all days other than Saturdays, Sundays and legal holidays. 
Section 3. Submission of Grievances 
a) An employee who claims to have a grievance shall present their grievance to their 
immediate supervisor, orally, within ten (10) days after the grievance occurs. 
b) The immediate supervisor shall discuss the grievance with the employee, shall make 
such investigation as necessary and shall consult with their supervisors if necessary on an 
informal basis. 
c) Within five (5) days after the presentation of the grievance, the immediate supervisor 
shall make their decision and communicate the decision to the employee presenting the 
grievance, and to the employee's representative, if any. 
SCHEDULE "C" / DISPUTE AND GRIEVANCE PROCEDURE (CONTINUED) 
SECOND STAGE 
a) If an employee or CSEA presenting a grievance be not satisfied with the decision 
made by their immediate supervisor, they may, within ten (10) days thereafter, request a 
review and determination of their grievance by the Department Head. Such request must 
be in writing and shall contain a statement as to the specific nature of the grievance and 
the facts relating to it. Such request shall be served upon both the Department Head, the 
immediate supervisor to whom the grievance was originally presented. Thereupon, and 
within two (2) days after receiving such request the immediate supervisor shall submit to 
the Department Head a written statement of their information concerning the nature of the 
grievance and the facts relating to it. 
b) The Department Head, or nominee, shall hold a hearing within five (5) days after 
receiving the written request and statement from the employee. The aggrieved and their 
representative, if any, may appear at the hearing and present oral statements or 
arguments. 
c) Within five (5) days after the close of the hearing, the Department Head, or nominee, 
shall make their decision and communicate the same to the aggrieved presenting the 
grievance, and to the employee's representative, if any. 
THIRD STAGE 
a) If the aggrieved party is not satisfied with the response of the Department Head, the 
aggrieved party may forward the grievance to the Mayor within ten (10) days. 
b) The Mayor or designee, shall meet with the aggrieved party and issue a written 
decision not later than fifteen (15) working days following receipt of the Third State 
Appeal. 
FINAL STAGE 
If CSEA is not satisfied with the decision of the Mayor or nominee, it may within ten (10) 
days thereafter refer the grievance to binding arbitration through the Public Employment 
Relations Board. The decision of the Arbitrator shall be final and binding. The City and 
CSEA agree to share equally the cost of the Arbitrator. 
Section 4. General Considerations 
a) Class grievances submitted by the Association shall commence at the-Third Stage. 
b) Any meeting or any stage in the grievance procedure may be waived if both parties 
consent. 

